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CHAPTER 2.   Definitions


2.1
Decision Maker (DM)
The person who determines whether or not a request for reasonable accommodation is granted.  In the case of an employee, the DM will, in most cases, be his/her immediate supervisor.  In the case of an applicant, it shall be the  Human Resources Specialist ( HRS) who has been assigned to process the vacancy.  In cases where the employee’s immediate supervisor or the HRS processing the vacancy is not available to receive and process a request for reasonable accommodation, the Center’s Equal Opportunity (EO) Officer will be the DM.
2.2
Disability Program Manager (DPM)

Normally, a member of the Agency’s or Center’s Office of  Equal Opportunity Programs staff  whose responsibilities include administering the Special Emphasis Program (SEP) for Individuals with Disabilities.  In some cases, the duties of a DPM may be performed on a collateral duty basis by a person permanently assigned to an operational component other than the Headquarters or Center’s Office of Equal Opportunity Programs.     

2.3
Essential Functions

Those job duties that are so fundamental to the position that the individual holding or desiring that  cannot do the job without performing them.  A function can be "essential" if, among other things: the position exists specifically to perform that function; there are a limited number of other employees who could perform the function if it were assigned to them; or the function is specialized and the individual is hired based on his/her ability to perform it.  Determination of the essential functions of a position must be made on a case-by-case basis so that the current duties of the position reflect the job as actually performed, and not simply the components of a generic position description.

2.4
Individual with Disability
One who: (1) has a physical or mental impairment which substantially limits one or more of the person’s major life activities; (2) has a record of such an impairment; or (3) is regarded as having such an impairment.
2.5
Qualified Individual with a Disability
An individual with a disability is qualified if (1) she/he satisfies the requisite skill, experience, education, and other job-related requirements of the position; and (2) she/he can perform the essential functions of the position, with or without reasonable accommodation, without endangering his/her health and safety or the safety of others within the work environment.
